CHAMBER OF TAX
CONSULTANTS

E-ASSESSMENTS- PROCEDURES, REQUIREMENTS &
WAY AHEAD
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ERA OF DIGITISATION IN TAX DEPARTMENT IN INDIA
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REASONS FOR MOVING TO
E- ASSESSMENTS

-
As a part of Government’s e-Governance program,;
. J
4 ~ = )
X Recommendations by Shome Committee; ) o
>
y 4 A\ >
<
>
Ease of doing business in India; ] 5
T >
5
Eliminate face to face interaction with Government Officials and 3,
public;
[ Bring Transparency in Assessment proceedings; ]
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Announced of such
scheme in his
budget speech on
February 1, 2018;

\_ /

eliminate person-
to-person contact in
the Tax Department
for greater
transparency in

Scheme of e-Assessments

4 )

Computer
assisted/mediated
assessment and
computer-based
assessment;

assessment

procedures; /

Deputation of two
officials for one
assessment case

will aid in increased
level of monitoring
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luemey Yseuiay v

.\
S
——/



e-Assessments

Expansion in future to other cities is also in line. In the
pilot project launched in 2016, 60,000 limited scrutiny cases
and a few full scrutiny cases have been successfully
conducted.

* e-communication is expected to be voluntary and
taxpayers can opt whether to conduct their dealings over
e-system or through the existing procedure of manual
submission of documents at the tax office

* functionality to conduct the e-proceedings would be available
for all types of notices, questionnaires and letters issued
under various sections of the |-T Act
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Provisions

* Section 2(23) of the Income Tax Act, 1961, amended the
definition of “hearing” effective 1.6.2016 and now
includes communication of data and documents through
electronic mode.

* Board had issued a revised format of notice(s) under
section 143(2) of the Act.

* Para 3 of these notice(s) provided that assessment
proceedings in cases selected for scrutiny would be conducted
electronically in ‘E-Proceeding’ facility through assessee’s
account in E-filing website of Income-tax Department.
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Instruction No. 01/2018 dated 12.2.2018

' Procedure outlined in revised 143(2) notice(s) for conduct of
assessment proceedings electronically;

- Except for search related assessments, proceedings in other
pending scrutiny assessment cases shall be conducted only
through the ‘E-Proceeding’ functionality in ITBA / filing.

' Cases where the concerned assessee objects to conduct of
assessment proceedings electronically through the ‘E-
Proceeding’ facility, such cases, for the time-being, may be

gmucnonls
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Necessary Modifications

* Upgradation of VSAT Connectivity to facilitate e-assesments

* In accordance with target stipulated in Central Action Plan for
financial year 2017-18, may undertake and complete only ten
percent scrutiny cases (which are getting barred by limitation

on 31.12.2018)
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Procedure- 1st Stage

* Enquiry before assessment in electronic mode

* notice shall be issued electronically and delivered
upon the assessee in his ‘E-Filing” account;

* response electronically in compliance with notice
under section 142(l)(ii) of the Act, the concerned
assessee shall verify it in the manner prescribed
under Rule 14 of Income-tax Rules, 1962
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Procedure- 2nd Stage

* Use of digital signature by Assessing Officer:

*All  departmental
/noticesdebglogmnesnditicdios the assessee
through the ‘e-Proceeding’ facility are to
be signed digitally by the Assessing Officer

+ Time for compliance: Online submissions

may be filed till the office hours on the_

date stipulated for compl/ance :
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Procedure-
Submissions

" Availability of facility for electronic submission of documents in
time barring situation or where case has been finally heard by
the Assessing Officer:
The facility for electronic submission of documents through
‘E- Proceeding’ shall be automatically closed seven days
before the time barring date.

* In other situations, upon completion of proceedings,
before passing the final order, concerned Assessing Officer,

on his volition, shall close the e-submission facility after
mentioning in electronic order sheet that ‘hearing has been

concluded’.

* However, if required, in exceptional circumstances, the concerned
Aleetsainiga lOfficefernmaimetiablto ffioetRengflbhendan submissions
ITBA
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Procedure- Filings

In assessment proceedings being carried out through the
‘E- Proceeding’ facility, a particular proceeding may take
place manually in following situation(s):
where manual books of accounts or original documents have
to be examined;
where Assessing Officer invokes provisions of section 131 of
the Act or a notice is issued for carrying out third
party enquiries/investigations;
where examination of witness is required to be made by the
concerned assessee or the Department;
where a show-cause notice contemplating any adverse view
is issued by the Assessing Officer and assessee requests for
heosomgto explain the
matter.
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Additions vide Instructions no. 3/2018

- Assessments to be framed under Section 153A/153C/147 and
144 of the Act;

- Set Aside Assessments

* Assessments of Non PAN Cases

 Assessees who do not have e-filing account;

* Cases where requisite bandwith is not available;

Earlier substantial hearings have been completed in physical
mode;

Exceptional cases where jurisdiction PCIT/CIT directs for issues
being complicated based on circumstances beyond the control
for administrative purposes
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Maintenance of
Records Electronically

* Maintenance of ‘Record’ in
context of ‘E-Prabeeding

In cases being assessed through °‘E-

Proceeding’, from now on, as far

as possible, case-records as well as

note sheet of proceedings shall
be maintained electronically.
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Step -1 : Login

Logon the 'efiling' Portal_.w w w.inco meta x in dia e fil in g.

do V. in
The user has an option to opt-for/opt-out of e-Proceeding
at any time.
By default, 'Opt for e-Proceedings' is selected as Yes.
To opt-out e-Proceeding, click = Click
'Change' = Confirm
NoteptHer usd¢hoeeidldimgt blkiclnot allowed Widubmit the
tCHaregetesponse, if 'No' is forCo@fitnmfor
Petraedings’, however, user view e-
can proceeding. details of the
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Step-2 : e-Proceedings

Go to the 'e-Proceeding' menu located at upper-middle side of the page = Click 'e-
Proceedings' = Click Proceeding Name link under 'Proceeding Name' tab = All
notices/intimation/letters available for that particular proceeding will be listed. Click on

Reference Id link available for each notice /intimation/letters to view /download the details.
—— Idie Session Timer [l [+ B

‘Dashboard' My Account - e-File . e-Proceeding - e-Nivarail - Compliance - Worklist - Profile Settings

e-Proceedings

Filing of Income Tax Return

View Returns / Forms

IMPORTANT !!!

To update the contact details, go to My Profile

Kindly ensure that you must have the correct Email ID and Mobile Number for all communications from Income Tax Department.
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Step-2 : e-Proceedings

If status of the response reflects as 'Open’, then the users can submit the response until 6 PM

(IST), 7 days prior to the proceeding limitation date.
If status of the response reflects as 'Re-enabled by AQ', then the users can submit the response

until 6 PM (IST) of the proceeding limitation date.
If status of the response reflects as 'Closed’ or 'Closed by AQ', then the user is not allowed to

submit the response.

Account . e-File . e-Proceeding - e-Nivaran - Compliance - Worklist - Profile Settings -

S oo oo neeeeeemaiesmeessieeisieemaeeesesisieeiieessesimeeiaieeieeeieeeinieeieeeaeeiieeisiesarecmiceeieemieimiecee
Assessment Year Proceeding Name Opt for e-Proceeding Proceeding Status Proceeding Limitation Date Action
201718 Assessment Proceeding u/s 143(3) YES Open 31/12/2019
2016-17 Assessment Proceeding u/s 143(3) YES Open 31/12/2018
2014-15 Grievance Application ES Closﬁéoéiger_ |
2013-14 Grievance Application YES Closed
Closure Order .
2013-14 Grievance Application YES Closed
Closure Order | .J)
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Step-3 : e-Proceedings

Click Submit provided at 'Response' column against the appropriate notice = Click

'continue’

Note:
Maximum characters allowed in remarks field is 1000 characters.

The file name of the attachment should not exceed 100 characters and the file name

should not be repeated.
Maximum of 10 attachments allowed for one particular notice/intimation/order and

maximum size for each attachment should not exceed 5 MB.

Dashboard My Account - e-File - e-Proceeding - e-Nivaran - Compliance - Worklist - Profile Settings -

e-Proceedings

Assessment Year - 2017-18 Proceeding Name - Assessment Proceeding u/s 143(3)
Reference ID sNec:;ttiif;\ Description I s:luc:ztill::):te Document ID Corg:::rg;xion 2ﬂi£?;§izﬂ Response
100000003101633  143(2) [‘TBAgﬁgﬁﬁfoﬁ?;ji;i‘fé'{’q 9 @t 1410812018 'TB%?%’%;;%%;%T g 3 24/08/2018  Submit View
Back

) Note :
. 1. Please click on the Reference ID hyperlink to view the Notice Details.

2. In order to submit the response click on the Submit hyperlink under Response Column

3. To View the details of submitted Response, please click on View hyperlink.
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Essentials of Submissions

[

-

Covering Letter

for
Submissions

Attachments
for
submissions

~

- Matters to be included

- Judgements ,
\

* Evidences in support of claim

* Proofs ,

-
-

-

Scanning of
documents

N
- Resolution

+ Visibility

Essentials

UIAY V2
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Step- 4— Communication from
Department

To. z = === -
BRI N A N e b B e e e

4 L 9L o
. — Subject: [ITBA]Notice under section 143(2) of the Income Tax Act, 1961
india.govjina
The national portagof Ind
— Dear thhl—’l\i i l'lﬁ;!r‘-::: :::;T |—|—\:"V|'\l : L1|V|1 I :U,
Please find attached the Notice u/s 143(2) for PAN:ALAACS (20lT Tid Avicvar 2w
Please quote your PAN in all future correspondences.
Note:
- This communication is computer generated and may not contain signature.
- This communication may be treated as compliant with the requirements of Income Tax Rules 127
and 127A.
- Signed copy may be sent separately if not already digitally signed.
- Please quote your PAN in all communications.
- Income Tax Department does not seek any taxpayer information like user name, password,
details of ATM, credit cards, etc. Taxpayers are advised not to part with such information on the
basis of emails.
Notice /Letter pdf Notice Issue Date- 14/08/2018
16759597 [18531 261 summrcrscsmm e s emann i emne 101 1 378223(1) 1 1408201 8 pdf
\, v
,_ Note :

JONEC
Foon

o manin Sacurty

1. Please click on the Notice/Letter PDF to download the notice details.
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Step-5 : Noticing the reasons for
selection

"
s sAfaEs, 1961 i ar/y 143(2) Fspefis iRy
Notice under section 143(2) of the Income-tax Act, 1961
Hita ddien (e staia d@dtan 93=9)
Limited Scrutiny (Computer Aided Scrutiny Selection) P
HElea/aEEa) JEd,
Sir/ Madam/ M/s,

S9! giaa B sar @ B Py a9 2017-18 F 9=l §%a1 200574291050917 F 3[ER 9% 2/ &=iE
05/09/2017 F! Zif@« H1 7 sy Baeel Ft @ifta d=han F e g0 = @ sk Asfaf@a swoil / 5281 7 s g
swRaFea B mn g:

This is for your kind information that the return of income filed by you for assessment year 2017-18
vide ack. no. 200574291050917 on 05/09/2017 has been selected for Limited Scrutiny and following

issue(s) have been identified for examination:

i. Expenses incurred for earning exempt income
2. 39 day #, 319! =iE 24/08/2018 F 11:45 AM TF HIeg UHqd H JYA1 &G UEd FO F1 FTH 9
B = @ & o @ o9 3 staae Rl  awd= # Pl g

2. In this regard, an opportunity is being given to you to produce or cause to produce any evidence
on which you may like to rely in support of the said return of income by 24/08/2018 at 11:45 AM.

3. :N'Q?BEE! HHIOT / g1 B HATIH aﬁqammmﬁsﬂagﬁmmﬁ incometaxindiaefiling.gov.in T
9= E-wrEfer @ R gega B s @ e i Ruior sad f stras B fC-sriadr gtz f

S E-FrEaEr W U d@iera T sad d@ed & Fg g9 2
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Step 6 : Validation & Reason for

selection

e-Proceedings

Proceeding Name
Document Reference ID

Notice Section

Communication sent Date

Description

Remarks

Click here to download the
Acknowledgement Receipt

Assessment Proceeding u/s 143(3)
100000003101633
143(2)

[ITBA]Notice under section 143(2) of the Income Tax Act, 1961

During the year a sum of Rs 88915 is received as dividend which is the amount
computed as per section 14A read with rule 8D of Income Tax Act 1961 as per the
Mumbai ITAT decision in the case of Pest Control India Pvt Ltd Vs DCIT (ITAT
Mumbai) and the same has been accepted during the course of assessment of
the earlier years

N\
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Step-7 : Replying to the reasons with
supporting evidences

B O G OGS

Proceeding Name Assessment Proceeding u/s 143(3)

Document Reference ID 100000000653180

Notice Section 143(2)

Remarks*

SI. No. Attachment Description Attach scanned documents in PDF format

1 Choose file |No file chosen <:

=

| declare that to the best of my knowledge and belief, the information furnished in the statement/statements is correct and complete and other particulars
shown therein are truly stated.
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Step-8 -Verification of submissions
before final uploading

e-Nivaran . Compliance - Worklist - Profile Settings -

Dashboard My Account - e-File - e-Proceeding -
‘
B O O TS e e ee e e e e e et et et e ee e e et e eeee e
Click here to download the
Acknowledgement Receipt
Proceeding Name Assessment Proceeding u/s 143(3)
Document Reference ID 100000000653180
Notice Section 143(2)
Communication sent Date 07/07/12017
Description [ITBA]Notice under section 143(2) of the Income Tax Act, 1961
Remarks The documents are enclosed for your reference
SL.No. Attachment Description Attachment
1 Annual Report Computation Form 3CD Uploaded ITR & 3CD zip
\ V
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* The submission can be e-Verified using DSC or EVC
* To view the submitted response - Click Here

Dashboard My Account - e-File - e-Proceeding

e-Nivaran

Compliance - Worklist - Profile Settings

e-Proceedings

Proceeding Name
Document Reference ID

Notice Section

Communication sent Date

Description

Remarks

Sl.No. Attachment Description

1 Annual Report Computation Form 3CD

Click here to download the
Acknowledgement Receipt

Assessment Proceeding u/s 143(3)
100000000653180
143(2)

07/07/2017
[ITBA]Notice under section 143(2) of the Income Tax Act, 1961

The documents are enclosed for your reference
Attachment
Uploaded ITR & 3CD.zip
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Software Requirements

* Mozilla  Firefox (version 22.0,
21.0,

- Googied dhooepe (version 26.0.x,
27.0.x, 28.0.xand above)

" Internet  Explorer (version 9.0,
10.0and above)

+ Safari (version 4.0, 5.0and above)

* OPERATING SYSTEM - Windows XP
with Service Pack
3/Windows 7/Windows 8/ Latest
Linux and Mac OS 10.10(0S X

Yosemite)

Operating System

-

Hardware
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Shortfalls

- Software and Hardware
* Willingness & Approach

' Internet connectivity and Website
operations

* Deadlines & Due Dates
* Approach
* Other Issues

UIAY V2
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Another Cause of
Concern

CPCacts as a
preserver of

It’s a Data the |
Centre of all Information.
the
information

collected and

information is

cent percent
reliable;

Data given by the Assessee shall
be preserved for life time.
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* Any Questions

- Thank You

Doubts & Querries
———

C.A. Avinash V. Rawani

INY VO
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THANKS ONCE AGAIN

Compiled by CA Avinash Rawani
Rawani and Co,

Chartered Accountants
801, 765 Flyedge, S.V.Road, Near

Kora Kendra Flyover, Borivali West,
Mumbai 400092 E-mail : a_ vinash@
car aw ani. com Website: w w w . car
aw ani. com

iluemey USeulay O

The vigws stated in the materia] and also dlscussed are purel of the compller for the
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decision to be taken the user of thls 1n ormatlon is o e taken after stud 1n the
re u1s1te r0v1s10n of t e respe ve A c1fic appl 1ca ns to particul ar client.
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to the Comp1 er about t same
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